EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

TRAVEL EXPENSE §1

EMENT EFFECTIVE JANUARY 1,

THE EXPENSE STMT BELGW CAN BE COMPLETED FOR ONE JRIP ONLY. PLEASE COMPLETE A SEPARATE EXPENSE STRT FOR EACH THIP TRAVELLED.

Name of Employee Martin G, Waters ] ONLY THE GRAY AREAS MUST BE FILLED IN,
£| Physical Home Address, City and State 318 Nevils-Denmark Road, Nevils, GA 31321
& | How far do you cammute to work eah day (one way not round trip)? ] 13 What is your Wark Lacation? l BOE

FIEE AGENDA FROM YOUS M IGCONF LRFNCE MUST BE ATEACHED WIRAT RIEE TINUCGN) IS NI YU AR

ATTEND? GASPA

If you did not

What city and state was your conference held? O you drve? YES 4y

i St. Simons, GA diive, who did?

£ What date did you depart on your Lrip? 5/27/2024 What day did you return from your trip? 5/31/2024
p'dr:?" de}'m: from your il D you retuin w your home or work locaton?
Wwork location? WORK HEADQUARTERS WORK HEADQUARTERS

PLEASE NOTE THAT YOUR COMMUTE MILEAGE 18 SUBTRACTED FROM YOUR TOTAL MILEAGE. THE STATE OF GA DOES NOT REIMBURSE
FOR NORMAL COMMUTING MILES

What was your Odometer Reading on your 43007 What vias your Odometer Reading on your 43207
_|vehicle when you first departed on your trip? vehicle when you returned from your irip?
.E In detail. type your "depart from" and Did you drive

», - 1 H H 1 4 3
| refum o lf)ca!mlls mehding points Work to Vendor's eMeetings, GASPA Conference, an automobile |  AUTOMOBILE = $.67/MILE
5 visited on tnip. (for ex., Home to Return oF motoreycle?
=] GDOL in Atlanta back o BOE) _

Was this an overnight trip? ves | Myes d'fnyy';’w'.‘,’"m o VES Oid you pay the lodging fes? vES

Note: Most overmight trips must exceed 50 mies fram ¥oul hame of work headatrs AND fivust require you to be away ionger than 12 hs in | day

1 you did not stay overmght, then did your travel time plus meeting/conference require you to be sway for more than 12 hours in

one day? If you answer yes, please make sure that you complete the meal sechion below

s

£ Do you have & copy of your lodging receipt to YES ":::‘:::: ::';a. Bobby Costiow Please ndicate how many nights you 4

E attach to your printed expense staternent? ATTACH ARy ¥ stayed overmanl

2 L

Did you book your lodging through a

§ Where did you lwge (ple‘ase website, such as Priceline, Travelocity,

5| specify hotel name and city/state}? Expedia, .7
How much did the lodging cost you per night?
(This ami should include the daily rate phs any taves IMPORTANT NOTE ABOUT BOOKING LODGING THROUGH A WEBSITE:
charged  Please do not include _mcsdtm-l charges, W you b through a please make sure you ablain an actual receipt
such as em serv, movies or parking fees 11 the hotel from the hotel to serve s groof that you stayed overnight. A confimation of your
refused o walve the hotel/motel tax. then the BOE can reservation wia email from the website (s not adequate oo o support
reimb this wx 1o you,) reimburserment.
if you paid your own registration or miscellaneous fee (such as bus fuel), please input amount paid. ]
NCTE Yoo must atach 1o the exp stmit the niiscailaheous receipt, ragistiation feceipt OR copy of your cancolled chedk/zredit cand st shovwang the pog
Please select travel status from dropdown list in gray box on the right. G Travel Doy
Please select travel status from dropdown list in gray box on the night i 2 Not a Travel Day
Please select trave! status from dropdown list in gray box on the right Das i Not a Travel Day

u | Please select travel status from dropdown list in gray box on the right e Not a Travel Day

< Please select travel status from dropdown list in gray box on the right Ly £ Travel Day

MEALS: Pizase indicate in the secoon below which meals were provided AND were not arovided by the conferancefhotel 1o
I3 If you pasd must asteck FROV UY ¢ ITEL/CONF or NOT PROV 3¢ HOTELACONF o ALL e sl tin LU sy ol el State travel regs require you
parking . please mput the amt spent below & 10 choase cither PROV BY or NOT PAOV BY on ALL meals. Meal per diem will be paid at the rate of $13.00 for Breakisst, $14.00
anach a detmled Feceipt 1o the expsimt (No ler Lunch, and 521.00 for Binner with the exceprion of travel doys. Meal per diem will be paid ot the rate of $9.75 lor Breaklast,
recelpl means oo rennbursements  Fill in the | 910:50 for Lunch, and $17.25 for Dinner on travel days. Meal receipts are NOT required. Ale, non-overnight trips, if less than 12
e in duration, are ot reimbursed lor meais
apave below

_m__m_m_%m_w_mc N
NOT PROV BY En NOT PROV S1058 NOTPROVBY [~ (o
0AY1 | CONFAIOTEL : BY : CONFHOTEL )
NOT PROV
Employee Signature ond Date above* NOY : P & s
P g T PROV BY RY NOT PROV BY
g ffuiss print & ,:,,,.;:;: h‘rm] copy, Please * DAY 2 CONFAOTEL $13.00 CONFHOTE $14.00 CONFHOTEL 523.00
F: (11,
E i
c
2| You must subimt within 33 Uays of travel o be PROV RY PROV BY NOT PROV BY
2 rimbursed DAY3 1 coNFmOTEL CONFAIOTE CONFHOTEL | $2300
B - - - y
£ * 8y signing the emplayee does solemnly swear DAY PROV HY PROV BY NOT PROV 1_“ 33.00
5 that this expense statement is true and the * | conpmioTeL CONFHOTE conemore, | *
-,% described expenses were incureed in the DAY 5 FROV BY NOT PROY $10.50 NOT PROV BY 517.25
=| discharge of afficial duties for the Evans Co. CONFAIQTEL BY CONF/HOTEL
K School System. TOTAL $22.75 $35.00 $103.50
TOTAL MILEAGE REIMBURSEMENT TOTAL LODGING FEES TOTAL MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
g $134,00 WHAT HOTEL & CITY/STATE? $161.25 $0.00 $295,25
& This sectton below 1 for Accouating Putpases ond Approval Purpuses Only. This secaion befow must be manvally entered. o\
< : ' -0
Z|_ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: | /00~ 5™~ 999 O~ ) 308 -s¥- S0
5
| ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: o i
k]
a
E
&

’ 5 M r'( . | (l‘(
5 '/?,LL {::/ / . i -y, [=
Principal's Approving Signature & Date Program Oir Sign &Date  Financ Ei%mr Sign & Date / Superintendent’s Approval




6/4/24, 8:38 AM

Mail

Chat

Meet

Inbox (2) - mwaters@evanscountyschools.org - EVANS COUNTY BOARD OF EDUCATION Mail

Gmail

Compose

Pause Inbox

Inbox
Starred
Snoozed
Sent
Drafts
Trash

More

Labels

_Inbox
ACA
ARogers - Comm, PR, ...
BOE-Hallman-Charter
CIT
Costlow - HR/Athletics
Feedback
Holmes - Finance

Jordan - Ath, SNP, Trans

KVandenberg - SpEd, T...

Lanier - Student Data
MGW - Personal

Moss - Communication
Red Barn

RESA - Com Boards

https://mail.google.com/mail/u/0/?tab=km#inbox

Q_ Searchin

Kristy
CHS Scien
Good maorn

Mari v
Re: Steven'!
Just thinkir

Adam
Joint Law E
Shoozed 1!

Bobby
D Harn
5 noozeg 1'

Blair S.
Re: Pre-K S
Snoozed U

Ki
Tentative A
Snoozed 1

Toney
Facilities wi
{5

M

Digest > CC
Snoozed 1
Samar
Document :

Snoozed 3

Bradle
Re: Tractor

Z W 4 X

Mtg - Sub system

Tuesday, May 28 - 8:00 -
10:00am

o Join with Google Meat LD
~ meet.google.com/bep-ruqu-kyf

Join by phone
{US) +1 470-226-3197 PIN: 333 574 3244#

;

[} More phone numbers

@ Saint Simons Island
v St Simons Island, Georgia 31522, USA

a5 4 guests
% . -
? ves (1 in a meatinc 1 =
y . =
room)
2 awaiting

Bebby Costlow [0
v Organizer
Office

. Marty Waters
alyson.cozart@kellyservice...
Surrina Freeman
£1 10 minutes before

3] Bobby Costiow

Yes v No Maybe v

mn



6/4/24, 8:41 AM 2024 GASPA Spring Conference

Hame »

2024 GASPA Spring Conference

Description

eve
a0
GASPA

GASPA’s 2024 Spring Conference
May 29-31, 2024

The King and Prince Beach & Golf Resort

In-Person Registration is FULL. Livestream is still available.

The Georgia Association of School Personnel Administrators is pleased o announce the o024 GASPA Spring
Conference, May 29-31, 2024, at the King and Prince Beach & Goll Resort,

In-Person Registration closes on May 10 & Livestream Registration will close on May 24!
See i preview below of what you can expect on the agenda.

GASPA will enjoy keynote speaker Andrew MePeak who will engage us with o presentation on generational diversily
in the workplace.

Other topics include:

intro to Al: Shoek & Awe
Advanced Workers Comp
Al for HR Staff
HBCU Initiatives
Personnel Investigations
Title IX Overview
How to Read a Rap Sheet
Talent Management Includes Your Team Too
Hiring TRS Retirees
Legal Updates, and more!
A Critical Conversation: Enhancing Employee Experience

Click herg for King and Prince Beach & Golf Resort reservations. Check in May 28" and check out May
st

31

https:/igael.ps. membersuite.com/events/ViewEvent.aspx ?contextiD=e386dc0a-0078-c3dc-388e-0b466382bal3
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