EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

TRAVEL EXPENSE STATEMENT EFFECTIVE JANUARY 1, 2024

THE EXPENSE STRAT BELOW CAN BE COMPLETLD FOR ONE TRIP ONLY. PLEASE COMPLETE A SEPARATE EXPENSE STRT FOR EACH TRIP TRAVELLED.
Name of Employee Martin G. Waters ONLY THE GRAY AREAS MUST BE FILLED IN.
€| Physical Home Address, City and State 318 Nevils-Denmark Road, Nevils, GA 31321
§ How far do you commute to work each day (one way not reund trip)? 1 13 What is your Work Location? l BOE
ip)
?’!:'age_mu FROM YOUR MIGUONFERENCE MUST BE ATTACHED WHAY MEF TINGOONVERENCE DID YO GSSA Boulmup
16 you did not
What city and state was your confersnce held? Did you drive? YES . "
§ Srvanna BA drive, who did?
E]what date did you depart on your trip? 4/9/2024 What day did you return from your trip? 4/11/2024
Dldy?u .l 2 yoor ol Did you return to your home or work location?
work location? WORK HEADQUARTERS WORK HEADQUARTERS
PLEASE NOTE THAT YOUR COMMUTE MILEAGE 1S SUBTRACTED FROM YOUR TOTAL MILEAGE THE STATE OF GA DOES NOT REIMBURSE
FOR NORMAL COMMUTING MILES.
What was your Odometer Reading on your 44730 What was your Odometer Reading on your 44850
vehicle when you first departed on your trip? Vahicle when you returned from your trip?
& detail, type your “depart from"” and
2| rerum to" locations inchuding points Ty gre
= 2 Office to 100 Gen. Mcintosh Blvd, Savannah; Return an automobile | AUTOMOBILE = $.67/MILF
visited on trip. (for ex., Home to o le?
GDOE in Atlanta back to BOE)
Was this an overnight trip? YES Ifyes. ":'n""‘ bz with no Did you pay the lodging fee? NO
Note: Mast svernight trnips must exceed 50 miles fram your home of work headgtes AND must require you o e sway langer than 12 by in 1 day
ﬂmdldmlmwm“mrmlmmwwmmmmhwhtmmuhmm NO
one day? |lnw_m«& &EMMMEMRMMW below.
g Do you have 2 copy of your lodging receipt to YES - m‘:‘::ﬂh Pieass indicate how many nights you 2
attach to your printed expense statement? ATTACH stayed overnight.
8 coaferonce?
€
Where did you lodge (please Savannah Marrioty | D19 You baok your lodging through a
Riverfront website, such as Priceline, Travelocity,
specify hotel name and city/state}? . G

How much did the lodging cost you per night?
(This ami should include the daily rate plus any taxes
charged. Please do not include incidental charges.,
such as rm serv, movies or parking fees.  If the hotel
refused to waive the hotel/motel tax, then the BOE can
reimb this tax 1o you,)

mmmmmmam
memnm.mmmmmmmﬂm
fram the hotel 1o serve as proof that you stayed overnight.
reservation via email from the

A confirmation of your

B not

reimbursement.

Misc

If you paid your own registration or miscellaneous fee {such as bus fuel), olease input amount paid

NGTE: You must attach 1o the exp simi. the miscellanaous FECEpL, registration receipl OR ¢

apy of your cancelled check/oredit card stmt showing the pret

Meals and Employe Signature

Please select travel status from dropdown list in gray box an the right. Iay) Travel Day
Please select travel status from dropdown list in gray box on the right Day 2 Not a Travel Day
Please select travel status from dropdown list in gray box on the right. Day ) Trovel Day
Please select travel status from dropdown list in gray box on the right. Day 4
Please select travel status from dropdown list in gray box on the right Dy 5
BEALS: Please Indicate in the section below which meals were provided AND were a0t provided by the confetence/notei. vou
youpard | st sciect PROV 65 HOTELACONT or 507 PROV By HOTELAZONE 0 AL cals an AL ays of liavel State travel regs require you
parking , please input the ami spent below & ta chaase either PROV BY or NOT PROY BY o ALL meals, Meal per diem will be paid at the rate of $13.00 for Breakfast, $14.00
attach o detailed receipt 1o the exp stmi. {No for Lunch, and §23.00 for Dinner with the exception of wravel days. Meal per diem will be paid at the rate of §9.75 for Breakfast,
reecipl menns no reimbursement).  Fill in the | $10.50 for Lunch, and $17.25 for Dinner on travel days. Meal m:ei?\sam NOT required. Also, nan-overnight teips, if levs than 12
hrs in duration, are not reimbursed for meals.
space below.
NOT PROV BY NOT PROV NOT PROV BY
; ! 7
oAv1 | conpmorer | %7 BY 5105 | conmmoms | V3
Employee Signature ond Date ahove ™ ] PROV BY
. PROV BY NOQT PROV BY
i . " ;3
fMust print & srgn;:ﬂn:v.l:ard capy. Please 'UAY 2 CONF/HOTEL CDNF{HGTI‘ CONF/HOTEL $23.00
You must submit within 43 days of wavel to be PROV BY NOT PROV NOT PROV BY
reimbursed, DAY | CONFHOTEL SNy 32450 CONFHOTEL | 51725
* By signing the employee does solemnly swear DAY 4
that this expense statement is true and the
described expenses were incurred in the DAY S
discharge of official duties for the Evons Co,
Schpol System. TOTAL $9.75 $21.00 §57.50
TOTAL MI E REIMBURSEMENT TOTAL LODGING FEES TOTQ!L MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
\/ 8040 $0.00 L/ sssas $0.00 $168.65
el This section below is for Accounting Purpases and Approval Parpases Only. This section belaw must be monually entered,
ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: | | 00 - § - QI . LADT §50- K010
ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: i Y M/

Reimb Totals and Approvals

Principal's Approving Signature & Date

Program Dir Sign & Oltu{

.r(_;/?k Z17

;erintendent‘s Appra\/al

‘Llf
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MARRIOTT MARRIOTT SAVANNAH RIVERFRONT GUEST FOLIO

850 WATERS/MARTING 218.00 04/11/24 08:35 . 16559
ROOM NAME RATE DEPART TIME ACCT# GROUP
auQu 705 W MAIN ST 04108724 16:58
TYPE CLAXTON GA 304171715 ARRIVE TIME
17 PASSPORT:

:?EDR“I‘( PLOREN PAYMENT MBV#E  XXXXX )
[ DATE | REFERENCES 1 CHARGES i CREDITS ! BALANCES DUE |
04/09 PARKING SELF 30.00
04/09 ROOM 650, 1 218.00
04/09 OCC FEE 650, 1 1.00
04/Q9 STATE FE 650, 1 5.00
04/10 PARKING SELF 30.00
04/10 OOM 650, 1 218.00
04/10 OCC FEE 650, 1 1.00
04410 STATE FE 650, 1 5.00
04/11 CCARD-VS 508.00 00

See our "Privacy & Cookie Statement" on Marriott.com
s LS pajd b

Distvid Cedit Caurd

Your Marriott Bonvoy points/miles earned on your eligible earnings will be credited to your account. Check your

Marriott Bonvoy Account Statement for updated activity. See members.marriott.com for new Marriott Bonvoy
benefits.

MARRIOTT SAVANNAH RIVERFRONT
100 GEN MCINTOSH
SAVANNAH GA 40303

MARRIOTT

Treat yourself to the comfort of Marriott Hotels in your home. Visit ShopMarriott.com.

This stalemant is your only receipl You have apreed io pay in cash or by approved perconal check or to autharize us 1o char
eniry in the raference column ahove will be chergad fa the cradit card number set forth sbove. (The credit card campany vall
owe us such smount If you ere direct bilind, In the avend peyment is nol mada within 25 days after chack-oul, you will awe
miaxlmum allowad by law, plus the bsle coat of ion, including aftorney fees,

ga your credil card for ol amounts charded 16 you, The amaunts shown in the cradit cokimn apposlie any credit card
bill In the usual manner.) If for any Ieason the credit card company does not make payment on this sccount, you will
i inferest from the chack-oul date on any unpaid amount el the rete of 1.5% per month (ANNUAL RATE 18%), of tha

Signalura X

OPERATED UNDER LICENSE FROM MARRIOTT INTERNATIONAL, INC, DR ONE OF ITS AFFILIATES



