EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

EXPER

TEMEN

1, 2024

THE EXPENSE STRAT BELOW CAN I_!_E COMPLLETED FOM ONE TRIP OKLY  PLEASE COBMPLETE A SEPARATE EXPENSE STIMT FOR EACH TRIP TRAVELLED.
Name of Employee Martin G, Waters [ ONLY THE GRAY AREAS MUST BE FILLED IN.
€| Physical Home Address, City and State 318 Nevils-Denmark Road, Nevils, GA 31321
4
& | How far do you commute to work each day (one way not round trip)? ] 13 What is your Work Lacation? ] BOE
1:::&‘:-““ FROM YOUR MEGCONIERENCS MUST BE AFTACHED WIHAF MEF TINLCONTRRENC) I oL FDRESA BOC
I
What city and state was your conferance held? Did you drive? YES 3o ,d"’ m‘.,
2 dive, who did
£ Darien, GA
& what date did you depart an your trip? 2/21/2024 What day did you return from your trip? 2/21/2024
) it i
Dhd :‘l u dep l: from your home or Ot Yo retir e o~ i
work locanon’? WORK HEADQUARTERS WORK HEADQUARTERS
PLEASE NOTE THAT YOUR COMMUTE MILEAGE 1S SUBTRACTED FROM YOUR TOTAL MILEAGE. THE STATE OF GA DOES NOT REIMBURSE
FOR NORMAL COMMUTING MILES.
What was your Odometer Reading on your 23600 What was your Odometer Reading on your 43740
vehicle when you first departed on your trip? vehicle when you returned from your trip?
E In detail. type your "depart from" and Did you drive
Sl " . ) .
o “return to locations including points | Office to Mcintosh BOE 1100 CA Devillars Rd, Darien, anautomobile |  AUTOMOBILE = $.67/Mite
é’ visited on trip. (for ex.. Home to GA 31305 b erbriirs
3| GDOE m Atlanta back to BOE)
Was this an overnight trip? NO IFyes. did you n,m Ll NO Did you pay the lodging fee? NO
anyone
Note: Most svernight trips must exceed 50 milzs fram your hiome e work headgtrs AND must require you 16 he aveay fonger than 12 birs in 1 day
It you did not stay overright. then did your travel time plus meeting/conference require vou to be away far more than 12 hours in NO
one day? If you answer yes, please make sure that you complete the meal section below,
'E- Do you have 3 copy of vour lodging receipt 1o “:::“w'f:: :lD:w Please indhicate how many nights you
E attach 1o your printed expense statement? > ; et poarpishy
-E L
s i Did you book your lodging through a
§ Whe_re did you lodge (ple.ase website, such as Priceline, Travelocity,
8| specify hotel name and city/state)? Expedia, . ?
How much did the lodging cost you per night?
(This amt should nclude the daily raie plus any inxes IMPORTANT NOTE ABOUT BOOKING LODGING THROUGH A WEBSITE:
charged Please do not include incidental charges, I you bookea through a website, please make sufé you obtain an actual receint
sueh as om serv, movies or parking fees 11 the hotel from the hotel to serve as proof that you stayed overnight A confirmation of vour
refused 1o waive the hotel/motel tx. then the BOE can reservation viz email from the 001 doc to support
reimb this tax 1w you.) reimbursemen
If you paid your own registration or miscellaneous fee (such as bus fuel), please input amount paid.
NOTE: You must attach to the exp stint. the misceilaneous receipt, registration receipt CR copy of your tancelled check/oredil card stim howing the pint
Please select travel status from dropdown list in gray box on the right. [ Travel Day
Please select travel status from dropdawn list in gray box on the right sy 2
Please select travel status from dropdown list in gray box on the rignt By 3
u{ Please select travel status from dropdown list in gray box on the right Dy 4
= Please select travel status from dropdown list in gray box an the fight Day &
e MEALS: Please indicaie in the section below which meals were providec AND were not provided by the conference/hotel. 1ou
PARKING FEES QR TOLLS: I you paid nust seledt ROV BY HOTELCONT o NOT PROV BY HOTLLZCONE o cal cai ALL 0 el State travel regs raquire you
parking  please mput the ani spent betow & 10 choosu either PROV BY or NOT PROV 8Y on ALL meals. Meal per diem will be paid at the rate of §13.00 for Breakfast, $14.00
ateaeh o detuled 1eceipt 10 the exp stmt (No for Lunch, and $23.00 for Ginner with the exception of trave) days. Meal per diem will be paid at the rate of $9.75 lor Breakfast,
receph means no reunbursement)  Fill i the §10.50 for Lunch, and $17.25 for Dinnar on travel days. Meal receipts are NOT required  Also, non-overnight 1rips, if less thon 12
= ] hirs in duratien, are not reimbursed for meals
space below.,
o T s o | o | DINNER | AMOUNT |
NOT PROV BY 49,75 PROV BY PROV BY
DAY 1 CONF/HOTEL : CONF/HOTE CONF/HOTEL
Employee Signature ond Date above”
| (Aust print & sign on a hard copy, Please * DAY 2
3 below.)
el . s ) ==
S| You must submit w!lhm 45 days ot travel to be BAYS
B reimbursed.
o
£] * 8v signing the employec does solemniy swear DAY &
“‘.‘ that this enpense stotement Is true and the
5 described expenses ware incurred in the DAY S
2| discharge of official duties for the Evans Co, A
2 School System. TOTAL $995 $0.00 $0.00
TOTAL MJLEAGE REIMBURSEMENT TOTAL LODGING FEES TOTAL MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
?év il $93.80 $0.00 $0.00 $0.00 $93.80
§ This rection below It for Accounting Purpores and Appraved Pucposes Only, This section below must be M anLmily nmﬁ"’ A
g| ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: | { () -5 - O\t\(ﬁ\ 0-72.8 OO0, — “KND
#| ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: , S—= .
]
g L N 2 3
_E N y . P w_____f_ C:/
& | Principal's Approving Signature & Date Program Dir Sign & Date nane Director Sign & Date Superintendent's Approval
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