EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

WEMENT EFFECTIVE JANUARY 1, 2023

THE EXPINSE STRAT BLLOW CAN BE COMPLETED TOR ONE TRIP OMLY, PLEASE COMPLETE

A SEPARATE EMPLNSE STMT FOR EACH TRIP TRAVELLED.

Name of Employee

Martin G. Waters

ONLY THE GRAY AREAS MUST 8E FILLED IN.

2| Physical Home Address, City and State 318 Nevils-Denmark Road, Nevils, GA 31321
¥ | How far do you commute to wark each day (one way not (ound trip}? [ 13 What is your Work Locarion? l BOE

I‘lll-:-.';::;‘\ll\ FROM YOUR MIGOONFFRENCE MUST ) ATTACHED WIHAT ME) TINGUONTERENCE W Yoy S rglafh !. l . BOD (_'_’_ifl

I you did not

What city and state was your coaterence hald? D1d you drive? YES Ny i
g Callege Park, GA Whvriadw e
£ What date did you depart on your trip?| ol | {2~ f 25> | whatdaydid you return from your trip? 2/1'-{” ?’3

T T S — L3 v
Did ':r?u depar: from your home or il veia oy heh S on?
wark locations WORK HEADQUARTERS WORK HEADQUARTERS
PLEASE NOTE THAT YOUR COMMUTE MILEAGE 1S SUBTRACTED FROM YOUR TOTAL MILEAGE. THE STATE OF GA DOES NOT REIMBURSE
FOR NORMAL COMMLUTING MILFS.

What was your Odometer Reading on your 41000 41415

" vehicle when you first departed on your trip?
il, " o

§] o el e your *depan rom” and Oid you drve
Pl retum to” locations including poin an automobile | AUTOMOBILE = $.655/MILE
3 visited on trip. (for ex.. Home to : ST MOtBEEleT
=| GDOE in Atlanta back o BOE) work to 2079 Hospitality Wy, Atlanta, GA 1 Xeye |

Was this an overnight trip? YES Ifyes, dl:lny;::,mm with NO Dig you pay the lodging fee?

Nete: Most overnight trips must exceed 50 miles from your homes of work headgles AND miust require you 1o be gway longer than 17 brs in 1 day

' you did nat stay overmight, then did your travel bme plus meenng/conference require you to be away for more than 12 hours in

one day? If you answer yes, please make sure that you complete the meal secton below.
Do you have a copy of your lodging receipt to YE! “mw‘:: v:‘:lu. Please indicate how many nights you I
attach 1o vour nrnted sxnence catament? ATacy, EIRHLEERS S !
4 esnd 1
Did you baok your lodging through a
Whe_re did you lodge (plgase AC by Mariott website, such as Prceline, Travelocity, YES-OTHER (see note below)
specify hotel name and city/state)? Expedia, .7

How much did the lodging cast you per night?
{This ami should include the daily rate plus any taxes
charged Please do not include incidental charges,
such as o serv. movies of parking fees  If the hotel
refused lo wanve the hotel/motel tax, then the BOE can

IMPORTANT NOTE ABOUT BOOKING LODGING THROUGH A WEBSITE:
1f you booked through a website, please make sure you obtain an actual receipt
from the hotel 1o serve as proof that you staved overnignt A confirmanion of your

reservaton via email from the is nat i to support
reumb this tax 10 you. ) reimbursement
If you paid your own reg 1 or miscell fee {such as bus fuel), please input amount paid
MNOTE: You musl attach 1o the exp stmit. the miscellancous Feceipt, registration receipt QR copy of your cancelied check/eredit card stim showing the pmt.
Please select travel status from dropdown list in gray box on the right s Travel Doy
Please select travel status from dropdown list in Bray box on the right Day 2 Not a Travel Day
Please select travel status from dropdown list in gray box on the right Day § Travel Doy
4 | Please select travel status from dropdown list in gray box on the right Davd Not a Travel Day
% Please select travel status from dropdown list in gray box on the night Day § Not o Travel Day

PARKING FEES OR TOLLS:  1f you pawd
parking  please input the amit spem below &
anaech a detuled receipt 1o the exp stmt (No

receipl means no reimbursement)  Fill i the

space below

muast skeleet I

qOV

I RO ELSL

OHF 6r NOT PROY BY RGTEL/COME il

to chaose either PROV BY or NOT PROV BY on ALL meals. Meal par diem
for Lunch, and $23.00 for Dinner with the exception of travel
$10.50 for Lunch, and $17.25 for Dinner on travel days. Meal

MEALS: Please indicaie in the sectian below which meals were provided AND were not provided by the conferente/hotel. vou
davel Seate travel regs require you
@ paid at the rate of $13.00 for Breskfast, §14.00
days. Meal per diem will be paid at the rate of $9.75 for Breakfast,

 ALL day

receipts are NOT required. Also

hrs in duration, are not relmbursed for meals

. non-overnight urips, i lass than 12

eals and Employe Signature

DATE | AMOUNT | LUNCH | AMOUNT | | AMQUNT }
| e NOT PROV BY 49,75 NOT PROV $1050 NOT PROV BY §17.25
DAY 1 CONF/HOTEL : BY ; CONF/HOTEL i
Employee Signature and Date above* { "}) PROV BY
: PROV BY ol ) Y - - PROV BY ”
{(Must print & sign on & hard copy. Please * DAYZ | comFmMOTEL | - ¢ < | € ONFHOTE =] C(J.r%%-lUTEL Q-
befon) L
You st submit within 43 days ol ravel 1o be B PROV BY = PROV BY o NOT PROV RY
reimbursed. PAYS | CoNPHOTEL o CONFAHOTE G~ CONFHOTEL | 51725
* By signing the employee does solemnly sweor DAY 4 PROV H:\'. 'PROV BY ) PROV BY
that this expense statement is true and the CONF/HOTEL CONF/HOTE CONF/HOTEL
described expenses were incurred (n the DAY S PROV BY PROV BY PROV BY
dischorge of official duties for the Evens Co. CONF/HOTEL CONF/HOTE CONF/HOTEL
s School System. TOTAL $9.75 $10.50 $34.50
TOTAL MILEAGE REIMBURSEMENT TOTAL LODGING FEES TOTAL MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
o ”
sapnes 1 299 OS] wowmucneamanrr |1~ ssars $0.00 $326.58
‘ This section below s for Accaunting Purpeies gad Apkroval Purposer Only. Thiy section belaw must be manvaliy entered, L Ll
- [
ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: | (00 -G, QAOLQ) - 3D S ¥ - SO0
ACCOUNT NO, ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: /L!{/ o ,’ /-

Reimb Totals and Approvals

Principal's Approving Signature & Date

Program Dir Sign & Da“

¢ Director Sign & Date

{ »// s
T IN _ &)S

Sup‘r{ntendent's Approval

\

& . Federal Progiams

Cofererce,

K
Hi5 mites .
X 61 per mela

627605

# 332.80

2.3
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AC HOTELS BY MARRIOTT"

AC ATLANTA AIRPORT GATEWAY \{
2079 HOSPITALITY WAY \ \-4

ATLANTA, GEORGIA 30337

T: 404 665 0309 /\)GL \’;\ )?( \ \/

<,

MARTIN WATERS ROOM: 535

705 WEST MAIN STREET ROOM TYPE: GENR

CLAXTON GA 30417 NUMBER OF GUESTS: 1
VISITING RATE: $189.00 CLERK: MMH
ARRIVE: 12FEB24 TIME: 04:57PM

DEPART: 14FEB24 TIME: 08:13AM

rOLIC NUMBER

DATE DESCRIPTION CHARGES CREDITS
12Feb24 Daily Parking 20.00

12Feb24 Room Charge 188.00

13Feb24 Restaurant Room Charge 25.00

13Feb24 Room Charge 189.00

14Feb24 Visa 423.00

Mardd 4.

Card Type VISA Cam En rry
CHIP Approval Code: 071257
App Label: VISA DEBIT AID:
A00000000310710

Balance: 0.00

As a Marriott Bonvoy Member, you could have earned points lowards your free dream vacation toda

y. Start earning points and
Elite status, plus enjoy exclusive member offers. Enroll today at the front desk.

See our "Privacy & Cookie Statement” on Marriott.com.



PO SUPT- S5

AC HOTELS BY MARRIOTT®

AC ATLANTA AIRPORT GATEWAY
2079 HOSPITALITY WAY
ATLANTA, GEORGIA 30337

T: 404 665 0309

MARTIN WATERS ROOM: RVS
705 WEST MAIN STREET ROOM TYPE: HSE
CLAXTON GA 30417 NUMBER OF GUESTS: 0
VISITING RATE: $0.00 CLERK: MLH
ARRIVE: 15FEB24 TIME: 12:58PM
DEPART. 15FEB24 TIME: 01:02PM
FOLIO NUMBEF
DATE DESCRIPTION CHARGES CREDITS
15Feb24 Adj. Market Fresh Food 25.00
15Fsb24 Visa 25.00

Card &

Card Type: VISA Card Entry:
MANUAL Approval Code:
125616

Balance: 0.00

As a Marriott Bonvoy Member, you coukd have earned points towards your free dream vacation today. Start earning paints and
Elite status, plus enjoy exclusive member offers. Enroll loday at the front desk.

See our "Privacy & Cookie Statement” on Marriott.com,



AC HOTEL ATLANTA AIRPORT GATEWAY
PARKING PASS

¥ St =

GUEST FOLIO NUMBER ARRIVAL DEPARTURL

Ko r,lﬂai‘h

NOTICE:

PARKING CHARGE: $30.00

YOU ARE PARKING AND LEAVING YOUR VEHICLE AT YOUR OWN RISK. PLEASE LOCK ALL DOORS AND
WINDOWS AFTER REMOVING ANY PROPERTY OR VALUABLES FROM VEHICLE. THE HOTEL WILL NOT BE, IN
ANY EVENT, BE LIABLE FOR LOSS OR DAMAGE TO YOUR VEHICLE OR PROPERTY.




