EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

TRAVEL EXPENSE STATEMENT EFFECTIVE JANUARY 1, 2024
‘IIEEFEN‘H STAT BELOW CAN DE COMPLETED FOR DNE TRIP ORLY. FLEASE COMPLEVE A SEPARATE EXPENSE STMT FOR EACH TR m_\g:_un
Name of Employee Robert H Costlow ONLY THE GRAY AREAS MUST BE FILLED IN.
2| Physical Home Address, City and State 1412 Jordan Drive Statesboro, GA 30458
£ Haw far do you commute 1o work each day (one way not round trig)? 20 1 What is your Work Location? [ BOE
TS AGERIA FROM YOUR MIGCONFEREINCT MUST B ATTACIINT. WHAT MEFTINGL ONFURESTE I YOU GASPA
ATTEND
11 you dd not
What city and state was your conferance hein? Did you drive? YES
1 st Simions f3land, GA ive, who S
£l what date did you depart on your trip?| __5/27/2024 | what day e you retun trom yeur wip? 5/31/2024
Did you ,I from your home or D48 you returm 1 your oime or work location?
work location? HOME HOME
PLEASE NOTE THAT YOUR COMMUTE MILEAGE IS SUBTRACTED FROM YOUR TOTAL MILEAGE  THE STATE OF GA DOES NOT REIMBURSE
FOR NORMAL COMMUTING MILES
What was your Odometer Reading on your What was your Odometer Reading on your
mhidewhen]pal I'Erstdgggned.onqrourtﬁp? 176315 vehicle when you returned from your trp? 176665
E In detail, type your "depart from™ and Did you drive
“retum 10" locations mcluding points | Depart Statesboro, Travel in and around St Simonds, G bile |  AutoMoBILE = s.67/miE
vistied on trip. (for ex., Home to Retuirn Home g fo?
GDOE in Atlania back 1o BOE)
Was this an overnight trip? vES ""‘"M""'“'“, o with l vEs it you pay ths lodgmg fee? NO
Note: Most svernight tips must oxcesd 50 miles fram your home of work headgles AND must require you to Be away longer than 12 hes in | doy
#mﬁmmumumﬂmmmmmmmywhhmlummnhmmn YES
one day?_if you answer make sure that you complete the meal section below
Wha did you
Do you have 3 copy of your lodging recompt Please indicate how many nights you
attach 10 your printed expense statement? e "'m"‘““."“'":" Manty Wwtes stayed overmght 4
> Did you book your lodging through &
Where did you lodge (please Alr BNB website, such as Pricefine, Travelocity, YES-OTHER (see note balow)
specify hotel name and city/state)? e
How much did the lodging cost you per night?
(This ami should inchude the daily raie phus any tases IMPORTANT NOTE ARGUT BOOKING LODGING THROUGH A WERSITE:
charged Please do not inchude incidental charges, $0.00 1 you oooked thiough & wobsie, please make sure you obtain an ctusl receit
such as rm serv, movies of parking fees  IF the hoiel from the hotel to serve a5 pioof that you stayed overmight. A confirmation of your
refused 1o wave the hotel/motel tax, then the BOE can reservaton via email from the website fs 0ot adequate documintanon (o support
reimb this ax w you ) rembursenient

1T vou pald your own registration or miscellanaous fee (such as bus fuel), please input amount paid.

|

NOTE: You must attach to the axp stmst. the miscellaneous receipt, fegistrahon receipt OR copy o your cancelled check/fc

redit card stam shawing the pnd,

Please select travel status from dropdown list in gray box on the right. P Travel Day
Please select travel status from dropdown list in gray box on the nght. Day 2 Not a Travel Doy
Please select travel status from dropdown list in gray box on the right Dy Not a Travel Day
3| Please select travel status from dropdown list in gray box on the right. Dy 1 Not a Travel Day
=[Please select travel status from dropdown list in gray box on the right, oy 3 Trave! Day
= - MIEALS: Please indicale In the secton below which meals were provided AND were rot provided by the conferencefhotel fon
PARKING FEES ORTOLES:  Wyoupad | oo oo iy mo TEL/CONT or KO PROV BY NOTEL/CONE 6n ALL mieats 0 ALL dags of iravol  State travel neg roguire you
parking . please nput the ani spent below & 10 chaase cither PROV BY or NO1 PROY BY on AL meals, Mual per diem will be pald at the rate of $13.00 for reskfast, $14.00
altach a detailed receipt in the exp stmi. (No for Lunch, and $23.00 far Dinnar with the exceplion of Uravel days, Meal per diem will be paid at the rate of $9.75 tor Breakfast,
receipt means wo reimbursement). il in the $10.50 for Lunch, and $17.25 for Dinner on travel days, Maal receipts aoq NOT required. Also, nan-ovem ghl wips, if less than 12
space below. s in duration, 2re not reimbursad far meals,
NOT PROV BY NOT PROV NOT PROV BY
DAY | conpmore | 97 BY 1050 coneoTR | S35
Employee Signature and Date obove™ 2gth ; NOT PROV ; L
(Must print & xign un o burd copy, Pleases | payz | NOTFROVEY | oo By $14.00 ROTPROVBY ] 300
g L ® sy » CONFIOTEL ! CONFHOTE £ CONFHOTEL -
g " L
&| You must submit within 43 days of travel 10 be 2;;:‘.,'; ' PROV BY PROV BY . NOT PROV BY
P reimbursed. A | conemora CONFHOTE CoNFmoTEL | SP300
-E * By signing the emplayee does solemnly swear RV 4 PROV BY FROV BY NOT PROV RY $23.00
W1 thot this expense statement is true and tha CONFHOTEL CONFHOTE CONFHOTEL i
E described expenses were incurred in the Y 5 PROV BY NOT PROV 51050 NOT PROV BY §17.25
2| discharge of official duties for the Evans Co. CONF, B BY . 2 '
£ Schoal System, TOTAL $22.75 $35.00 $103.50
TOTAL MILEAGE REIMBURSEMENT TOTAL LODGING FEES TOTAL MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
H $207.70 $0.00 $161.25 50.00 $368.95
‘g This sectian below is for Actaunting Puiposer and Aprovel Purpotes Ol This spction befow muii be manuaily enlered. N
$| ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: dal 15 NEY O
] - 1) B: oD -5 - 4990 - - - §D
-_E-n ACCOLINT NO. ASSIGNED BY PRINCIPAL OR PROSR S, A / pay i
¢ Y Al ___—
HE $ epident’s App
£| Principal's Approving Signature & Date uperintepdent’s Approval

v




beostlow@evanscountyschools,org

Mtg - Sub system

Time
8am - 10am (Eastern Time - New
York)

Date

Tue May 28, 2024

Where
Saint Simons Island, St Simons Island,
Georgia 31522, USA

My Notes

Created by: Bobby Costlow - Your response: « Yes, I'm going

i Guests

~ Bobby Costlow
i v Marty Waters

alyson.cozart@kellyservices.com
Surrina Freeman
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