EVANS COUNTY BOARD OF EDUCATION - EMPLOYEE EXPENSE STATEMENT

TRAVEL EXPENSE STATEMENT EFFECTIVE JANUARY 1, 2023

THE CHPENST STMIT BELOW CAN BE C

GMPLETED FOR ONE TRIP ONLY. PLEASE COMPLEVE A SEPARATE EXPENSE STIMT FOR EACH TRIP TRAVELLED.

Name of Employee Robert H Costlow ONLY THE GRAY AREAS MUST BE FILLED IN.
€| Physical Home Address, City and State 1412 Jordan Drive Statesboro, GA 30458
§ How far da you commute to work each day (one way not round trip)? [ 20 What is your Work Location? I BOE
CAGENDA PROM i 7 5D Wil NG CONIERENCE (9D ¥
:\mmt' FROM YOUR MTGUONFERFNCE MUST BE ATIACHED WHAT MEFTINGCONY £ 180 You [“)HSPH
1 you did not
What city and state was your conference held? Did you drive? YES .
£ St Simons Island, GA oo il
E] what date did you depart trip? 11/5/2023 What day did you return from your trip? 11/8/2023
Dﬂyondcpll;ﬁbmyoulmﬁl’ ﬂ% dég) Did you return to your home or work locatian? ?5——] m ' IES
work location HOME HOME ! I ]
PLEASE NOTE THAT YOUR COMMUTE MILEAGE IS SUBTRACTED FROM YOUR TOTAL MILEAGE. THE STATE OF GA DOES NOT REIMBURSE <
FOR NORMAL COMMUTING MILES (_ﬂ =D U‘D{ﬁ’oc’omww—’
) [~]
What was your Odometer Reading on your 166523 | "hat was your Odometer Reading on your 166780 2 | — — . :
vehicle when you first departed on your trip? vehicle when you returned from your trip? 2.37] worle Iy l@j
- " "
55""*"’"-?*"’?‘" depart from" and Did you drive L=y
return 0" locations including points Departed Home to King and Prince, went to eat at [ob
5 y an automobile | AUTOMOBILE = $.655/MILE x
! visited on trip. (for ex., Home to various places, departed King and Prince to go home i o7 IR
£| GDOE in Adanta back 1o BOE) oty w“ .
B Was this an overnight trip? ves | Myes, ‘“:"““'f,‘“‘“"’m' o Did you pay the lodging fee? O 165 25
Note: Most ouernight trips must exceed S0 miles from your home or ;v:-rk headgtrs AND raust require you 1o be away longer than 12 hrs in 1 day. "—“‘5
If you did not mmmmmddmmﬁmnﬁumwmmnmwumhmmmm 12 hours in
one day? If you answer yes, please make sure that you compiete the meal section below.
Do you have a copy of your lodging receipt to YES erxﬁ Piease indicate how many nigits you 3
IMwwnﬂmﬂmm? ATTACH i 2 stayed overnight.
Did you book your lodging through a
Where did you lodge (please King and' r-:rin:esit Simons | . sk s Pricaitve, Travatoct o
specify hotel name and city/state)? ) Expedia, . ?
How much did the lodging cost you per night?
{This amt should instada the daily rate phus sy taxes IMPORTANT NOTE ABOUT BOOKING LODGING THROUGH A WEBSITE:
charged. Please do not include incidental $205.00 1f you booked through a websiie, please make sure you obtain an actual receipt
such as m serv, movies or parking fees.  [f the hotel from the hotel to serve #s proof that you stayed overnight. A confirmation of your
refused to waive the hotel/moted tax, then the BOE can reservation via emall from the s not adequate d 19 support
reimb this tax  you.) b
If you paid your own registration or miscellaneous fee (such as bus fuel), please input amount paid. ]
ROTE: You must attach ta the exp stmt. the miscellaneous recaipt, registravan recelpt OR copy af your cancelled check/eredit card stmt showing the ot
Please select travel status from dropdown list in gray box on the right. _— Travel Day
Please select travel status from dropdown list in gray box on the right. oy 2 Not a Travel Day
Please select travel status from dropdown list in gray box on the right. Day 3 Not a Travel Day
| Please select travel status from dropdown list in gray box on the right. iy 4 Travel Day
2| Please select travel status from dropdown list in gray box on the right. pay §

I you pad
parking | please input the amt spent below &
altach & detailed receipt to the exp stmi. (No

BAEALS; Plcasa Indicata in the section below which meals were provided AND were not pravided by the conference/hotel.

st

select PROY 8Y HOTEL/CONE or ROT PROV BY ROTEL/CONF on ALL meals on ALL disyz of travel. State travel regs require you
1@ choose cither PROV 8Y or NOT PROV BY an ALL meals. Meal per diem will be paid at the rate of $13.00 for Breakfast, $14.00
for Lunch, and $23.00 for Dinner with the exception of travel days. Meal per diem will be pald at the rate of $9.75 for Breakfast,

Vo

IMeals and Employe Signature

#2648

Teceipt menns imbursement).  Fi $10.50 for Lunch, and $17.25 far Dinner on travel days. Mesl receipts ate NOT required. Also, nen-overright trips, il [ess than 12
el halow. 0 0l e his in durstion, are not reimbursed for meals.
| AMOUNT | DINNER | AMOUNT |
= -
5t | NOTPROV BY NOT PROV NOT PROV BY
o/ 9@‘ oavl | conpmoreL | 975 BY i congmorgL | S
EmployeeSTgnatare and Dot ubdve® | (T AT PROV BY W 1a0m
(Must priut & sign on a havd copy. Please * DAY 2 CONFHOTEL CONFHOTE CONF/HOTEL §23.00
betow,) L
You must submit within 45 days of tavel to be m PROV BY PROV BY NoreRovEY| o
reimbursed. CONF/HOTEL CONFAIOTE CONFHOTEL 2
) T B -
* 8y signing the emplayee does solemnly swear D§AE PROV BY NOT PROV NOT PROV BY :
that this expense statement is true and the iy CONF/HOTEL BY $10.59 CONF/HOTEL $17.25
described expenses were incurred in the DAY S
discharge of officiol duties for the Evans Co.
School System. TOTAL $9.75 $21.00 $80.50
TOTAL MILEAGE|REIMBURSEMENT TOVAL LODGING FEES .| TOTAL MEAL PER DIEM TOTAL REGIS OR MISC FEES TOTAL
S sipas b 1632 $0.00 N s $0.00 $283.39
This saction below Is for Accounting Purpases ond Approvel Puiposes Onty. This sestion beiow must be manually eotered.
f
ACCOUNT NO. ASSIGNED BY PRINCIPAL OR PROGRAM DIRECTOR: 2&-1008990;22@;589*8010
ACCOUNT NO. ASSIGNED BY wamctpwl’wm

Reimb Totals and Approvals

Principal's Approving Signature & Date

& Date Superinte

— Sz
L7 _ gl

ndent's Approval




The King and Prince Beach & Golf Resort
201 Arnold Road
ST. SIMONS ISLAND GA 31522

Costlow, Robart Confirmation Number:
30417 Room Number: 174
Room Type: OFPQ
Ne. of Guests: 2
TAX ID ARRIVAL DEPARTURE RATE PLAN ACCOLNT
11/05/2023 11/08/2023 RASSN
DATE CODE DESCRIPTION COMMENT AMOUNT (USD)
11/05/2023 1111 Lodging 205.00
11/058/2023 8118 GA Transportation Tax §.00
11/056/2023 6300 Resort Sarvices Fee 20,00
11/08/2023 1111 Lodging 205.00
11/06/2023 8118 GA Transportation Tax 5.00
11/08/2023 6300 Resor Services Fee 20.00
11/07/2023 1111 Ladging 205.00
11/07/2023 8118 GA Transportation Tax 5.00
11/07/2023 8300 Resort Services Fas 20.00
11/08/2023 VISA (6880.00)
{USD)
Sub-Totai: 675.00
Tofal Tax: 16.00
Total Paymants: (690.00)
Tetal Due: 0.00
TERMS:
SIGNATURE: DATE:

%% Y,

The: King and Prince

Page 1
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